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BQRQUGH OFliEFaTA
LOCAL TAXPAYER BILL OF RTG111S

WHErREAS the Local Tax Enablingret Act 51I of 19t5 PI 1257 authorizes certain

political subdivisions to levy certain eligible lcal taxes upon taxpayers as eligible taxes are more

sprcifirally defined tklow and

WI1RLAS Act SU of 1991 mrlttires Borough to adopt a Local Taxpayer Bill of Rights and to

stahlish an administrative process to receive and determine taxpayer petitions related tc assessments

audit detcrminatioti review or rolicction cfclirible taxes and

HIRIAS the purpose of this Resolution is to meet the January 1 1x199 compliance
Jridline under 1ci0

NOW TI1FREFCRF with tlefcrcgoin recitals deemed an essential part hereof the

Bcrouh ot Media hereby adcpL5 Lhe tollowinIcical Taxpayer Bill of Rights and all Exhibits

rcfrcccdtherein

I 3EFIivTTiONS Thefillcwing definitions shall apply to the Local Taxpayer Bill of Righrs
as well as all exhibits attachtdhereto

Ftigible Taxes Includes all taxes levied under the Loxal Tax Enabling Act Act 511 as avell
as a any per capita occupation occupation assessment occupational privilege income gross

receipts privilege amusement admissirnsernrd ineome or net profits tax This policy does

not apply to real property taxes

Taxpayer An individual corporation partnership irany other entity suhjcct car claiming
exemption from any eligible tax

Undetpaymcnt The amount or portion of any cliLible tax determined to be legally due in
the matuier provided by law for which payment or remittance has not been mtcIe

Overpayment Any paymtbnt ofetisible tax which is determined in the tanner proided by
law not to be legally due

Assessment The deternination by a total taxing authority ofttc amount ofundcrpaytttcnt
by a taxpayer

Tixing Authoriy Ic 13orc7ugh as well as anycflicer agent agency clerk income tax

otTicer collector employee or other person whom the Borough has assigned responsibility for

the audit assessment determination or administration ofan eiigih tax



IL LOCAL TAXPAYER I31LL OF RIGHTS

A Loral Taxpayer Bill ofRights Disclosure Statement Thelistrict hereby adopts the

Disclosure Statement attached here to Exhittit A Any taxpayer contacted rkgarding
an asscssnrent audit dctcrminatimreiew or collection ofan eEigible tax receiving an

assessment notice for ali eligible tax shall simultaneusly receive a Notice of
Availability of focal Taxpayer Bill cfRights The requiite Nutire of Availability is
attached hereto as Fxttibit B If a taxpayer requests the Local Taxpayer Bill of
Rightti Disclosure Statement a ctpy shall be mailed to the taxpayer at District

expense

R Confidentirlity of Tnfacmation Any infoirnation obtained by the District as a result
of an audit return report investiyatiorl hearing or verification shall be confidential

except s othrluise provided by lav cir for official purposes Ifanotficer employee or

afrnt ofthe District divulges in any manner confidential information gained as a result
of the foregoing sfhe shall be subject to dismissal from ofpice or discharge fiom

cmllcrrrnent

C Time Limits for Response to Information Requests A taxpayer shall have at least

thirty 37days to respond to a request fir information from tllc District 1Vllen the
District reyucss infinriation frrlrn r taxpayer it shall sirnultancously provide the

taxpayer with an infirmaticm Request Tirne Extension ProcedureNticr The frfrm
fir such notice is attached hereto as Exhibit C 1fthe taxpayer requests a reasonable

extension of time to respond to all inlirltation rcvquest and states good cause the

rccfuest vi11 be granted 11rc District will not take any action against a taxpayer for the

tax year in question until the expiration of tlc applictble response period ulrludlll
extxnsior

D Tax Appeals Act SO requires the District to adopt regulations concerning the form
andcntent of petitions as well as practice and procedure fcrtaxappea petiticms
The required regulations as rrdpted by the District arc attached hercto as Exhibit D

Tn order to make the determinations on petitions from taxpayers relating to an assessment or

refund ofartclifihle tas the District adopts the following administrative prcaccss

Review or hearing and decision by a Local Tax Appeal Board consisting of
memters The Borough Ccuncilshall deternlirre the qualifications fr

service on the board and rornpensation if any and shall appoint the memlxrs of the
bcrarcj itiy vay oftieparatc resottlticns

llrscrt3 members in blank

Review and decision by the Board ofBorough Council in executive Session



Bearing any deeisinn by a hearing ofIicrr appointed by the Board of Borough
Council llle i3arough shall deterrninc the qualifications ofi such hearing oflcer Anil

compensatim if anr and shall apPcint the hearing officer by way of separate
resolution

TIIISRFSOLU1lONENACTED this day of Yt

ATIC5I RORnLiCHCT 141LDIA

d

Secrccary



BUltoucll or ILIIA

TAJiPAYPR BILL UI RIG EiCS 1UTICF

Your are entitled to receive a written explanation of your rights with regard to the assessment audit
appeal enforcement refund and collection of certain eliible taxes levied by the local political
subciivisicriIlie written explanation is entitled Eiorougll of Media1axpayers Bill of Rights
Disclosure Statement Upon receiving a request from you the Township will give you a copy if the
Disclosure staterWent at no charge You may request a copy in person or by mailing a request to the

fillcnving address

Secretary of the LioroughoIMedia
Address N O Box A

Media PA IyC63

Aapy will also be mailed to you if you call the Boroufhat the following number

161QSb621U

Yctrmay call ctre above tciephone number or appear in person at die above address to request a copy

daring the hours cr90am to 4Cpm on any weekday ether than aholiday



BOROUGH OF 7FDlA
TA1CAPPIvAL L1V1O1L41A11CNAVllKICULA1IIyS

The Local Taxpayer 13i1i of Rights requires the adoption of regulations concerning the form and
content ofpctiticrns as well as practice and procedure for tax appeal petitions 77ris document
contains those regulations required by ttic BiD of Right In addition the Borough of lrtcdia has
1ublisftcd aLisclosure Statement as required by the Bill of Rights

APPIICABILIIYELIGIBLE CARES

lresc regulativns apply to eligible taxis as may be Ievicd from time to time by the Borough of
Media 1or this purpcsse eI1111Ie taxCS rI1cIUdC any Cax oilier than thc real cstatC tax Specific eligible
taxes levied by the Iinrcrugh of ivledia arc

1 Per Capita
2 OccupaticmalErivilele Tax
3 Earned Inccmc
4 Business Frivilre
S RcIfsttTrrrnlr1tx

IAXAlYbALIEl1IIOIS

Frlin

As explained more fully in the Disclosure Statement petitions should he filed with the Secretary
to die Borough ofMedia

a Petitions must x filed within the timt limits explained in the Qisclosure StZtemcru Petitions
received by the Borough ofMedia ari considered timtIy filed if received by tine required date of if
mailed and pc7stmarked by the United States Pctisral Service on or before the required date

The burden is on the taxpayer to present evidence suffiicient to prove that the petition was timely
filed

Contents

u Petitions must be in TitinK sinned by the taxpayers if lire taxpayer is an erltiry a partner or

office must sign and must contain

o Taxpayersname address Social Serurity ntnnbcr and work and home telephone numbers

A statement of whin the taxpayer first established dcrrnitilc witliirt lle Borough of 11MScdia

a if taxpayer is represented ly an attcrney accountant or ether gtralihed individual as explained
Iklrnw the name aiidress and telephone number ofthe representative



u Desilnaticrn of the eligible tax andor penalty and intrrest to which the petition relates including
the year or other period and tax amount A copy ofany tax bill refund requestdtnial orotur
essential documents relating to tle petition shall be attached

v Taxpayerslicense number account number employer identification number or other additional
identifying designation

r detailed statcrnent in separate numbered paragraphs cif the reasons requiring a refund or the
objections to the assessment or notice of underplyment tieing appealed and the farts supporting
such reasons trrobjections

u Copies of local and federal tax returns liar the 3 years prior to the year of tax being challcrtgc d

o A statement specifying the relief requested by the taxpayer

A statement vhrther or rrix a hearing is requested

A statement certifying that the facts contained in the petition are true and correct to the taxpayers
knowledge anibelief and that the petition is not pled fete purposes of delay

IncmlctrPcririn

If the prtitiemltils to satisljr the above requirements the Borugh may request the taxpayer to submit
the missing infcrrmaticnor may make a decision based cm the information in the petition If
additional infcrrmaticrn is requested the taxpayers failure to submit the requested additional
irtfirrmaticrn within 30 days of the date of the request shall result in dismissal crfthe pctitton

IXilFIErLLPLrITION FRICTIC1r ANIU PRClItJRF

Uenc ra 1

Practice and procedure before the Borough of Media relating to tax appeal petitions is not governed
by tttr Loeal agencyLKiW

Representation

A tsxpayer or an oPfirrr or partner of an entity taxpayer may file a petition and alipear at any

hearing or may be represented by a person possessing appropriate education trtining or

experience tip represent taxpayers in tax apreals Tlere is no requirement that a taxpayer be
represented ley rn attorney err certified publicaceruntant A taxpayers representarive must be
authcrired as a representative in the petition sibrtcd by the taxpayer will br accepted as

authoriration fbr representation

r notice or other written communicarion from the Borough to the taxpayer may Lk given totre

taxpayers authorized representative anal atzy such notice or other cotnmurtication shall have tir



same efiect as if given to the taxpayer directly Action taken by taxpayers authorized
represeniativc shall have thi same force ruu NfTert as if takcan by the taxpayer

I3urdcn ofIronf

The taxpayer has the burden oflxocfonal issues

Harin

Waiver If a taxpayer does not request a hearing ern the petition the taxpayer will tie dec med to
have waived any rifht tt a hearing anti tc have requested that the Hearing Officer decide the

taxpayers rase solely based on the petition If the rixpayer does not request a hearing or the
Hearing OtTirer decides the taxpayer has rto right to hearing the Hearing Officer will dPCide in
his ciiscretictin whethcyr t hearing is reytrired

u Notice of l luarin Tf the Hearing Officrrschedules a hearing reasonable notice will be given to
the Grxprtyer in writing specifying the date time anRl place

ContintrKrnces The Hearing Officer may grant a reasonable request for continuance of a

scheduled hearing The request shall E rnade in writing shall state tlt reasons for the requested
cantintrance and shag be received by the hearing Officer at least S Jays prior tc the scheduled

harirrg

z Hernngfitcer Zlre Firrcugh hall farm time to time CiSrnatC t17at pCrsan car Ixrsons who
sha11 prcsilc at hearingrcquirrdlrrcundcr

Trrnsrripts or Rurordins Transcripts car recordings of a hearing are nut rcquircd but may be

made at the clisrretiortifthe tearing etffirtr

u Authority tfHearing t7fficcrs Hearing ttfficun hour authority to

1 Regttlatu the conduct of hearings inrluding the scheduling recessing rcccnvening and

adjournment hearings and all arts proper fur the efficient conduct ofhearings
2 Delegate scheduling hearings to any Boroughctnployec
3 rdministcr oaths and ai3irmations

Receive evidence

5 Require prcaductionofhooks records documents and other data pzrtinent to the issues

u Evietce Bearings Hued nrrt adhere to the technical nrlcs of evidence In cases involving issues
of fact oral testimony shall bu under oath or affirmation tthe discretion of cite Borough
depositions or affidavits may be received in lieu of oral testimony if the actual presence of a

witness is not teasilge

Decision
Thr hearingtlircrsfinal decision wig be itt writinf and signed ley the HrGtring Officer



BQROUGII OF fEDIA

TAXPAYER BIM OF RIGIITS DISCLOSUlt1STATE1IFNT

every taxpayer is erhIigated to pay ali taxes levied by the 13orouglt to which the taxpayer is suljest
Whentrxes are not paid or the Boraulhor its designated tax collector have questions about whether
r taxpayer has ftrlfilled all tax obligations relating the lilirr of tiix returns the payment of taxes due
andor any ether mcitter relaing to taxpayer compliance with any applicable tax ordinance the
Borough has legal rights to enforce taxpaer obligations In conjunctitm with taxpayer oblilitions
anal Borough rights the Commonwealth of Pennsylvania has enacted a Local Taxpayers Bill trf
Rightti which grants Iegal rights to taYpaycrs and creates obligations for Borough so that equity and
fairness control how Certain elipiblc taxes are collected This document is the Disclosure Statement
required by the Rill of Rights This document is merely a surnmary oFyour rights 1ra ccrmpiete
statement ofyourrilhts and the obligations of the Borough see 53 P S Suhch C

PPLICABIIITYETICII31E7AS

This Disclosure Statement apglies to cligitile taxes levied by the Boroughlor this gurpose eligihle
raxCS rnclude any tax INVied by the Borough other than the real estate tax This Disclosure 5tatemcnt
dcreti Hirt applytrrrlNstate taxes The sgNCific eiigihle taxes which may from rime to tune be icvicd
by the Borough include the following

1 Per Capita
2 CccupationtlPrivilege Tax
3 Earned income
1 Business Privilege
a Real FstiteTransferTax

Clnless expressly provided in the Local Taxpayers Bill of Rilttts the failure of any Borough
representative to comply ith any trf the provisions of this Disclosure Statement reittcd regulations
ter the Local Taxpayers Bill ofRights will not excuse the taxpayer from paying the taxes owed

TAXPAYER RIG11ISAIII l3arouhOIiLICA1ONSWHEN THE 13orotth
CRITS DESIGNAIEICU1IICIONAGENT REC7UESI
INfURMAIION OR AUItTThPAYCRRLLURUS

iinitnumTimcPeripd for TaxtayerRcsptnse

u The taxpayer has 30 cafenciar days frorn the rnatiin date to resgond to request tier tax
information as may he made by the I3arouglt or its designated colletianacnt

u Upon written request the Borough or its desitated collection agent will grant reasonable time
extensions for good cause



The Borough or its designated collection agent will notify the taxpayer of the procedures to obtain
an exttnsion inttis initial request for tax information

Itequcsts fir Prier Year Returns

u An initial regttest may cover curly taxes required to be paid or tax returns required to be flied no

more than 3 ycars prior to the mailing date of the request

The Borough or its designated collection agent wilt notify the taxpayer of the procedures to obtain
an extension in this initial request for tax information

kcguests forYrlrYz3rltctuts

An initial request may cover only hues required tc be Maid or tttx returns required to br filed no

more tha 3 years prior to the mailing date oftltc reiluest

a The Borough or its designated collection agent may make a subsequent request relating to athcr
taxes are returns if alter the initial request it is detcrmincd that the Gixpayer filesito file a tax

return under reported income err failed to pay attx fcrone or more of tlic tax periclds covered by
the uiitial rcyucst

Use ofFcdertl Tax 1nfcmration

u The Borotrglr or its cfesigrrated collection agent tray require a taxpayer to provide copies of
federal tax returns if the information is reasonably necessary for enforcement or collection cafatx
and the inforniation is not readily available front the Pennsylvania Department of Revenue car

otherscurccs

TAX OVl1tlA1llN11ZFFtiTS

A taxpayer may file a written request vitlrtrc Borough car its designated collection agent for refund
or credit Tlrc filing of a written request will nett preclude taxpayer fiom later filing a tax appeal
xtition ts discussed below te request must he made within 3 years of the due date for filing tltc
rectum or 1 year after paymentcfthe tax whichever is later If no return is required the request must

he made within 3 yeah after the payment due date or within I year after payment whichever is
later A tax return filed by the taxpayer showing a tax overpayment will be considered a written

request for a cash refund unless the return indicates otherwise If the taxpayer pays a tax as a result
cif receiving a notice of underpayment the taxpayer must file a written request for a refund within t

yetrcif the payment ciate Subject to certtin exceptions the 13orough ar itti designated colection
agent will pay interest at a rate determined pursuant to state law from the date ofovcrpaytncnt until
the date of the resolution



TAXAS5FSS144ENIUNTERPAYIILNTREQUIREDITtCE

The Borough or its designated collection agent must notify the taxpayer in writing ofttr basis for any
uncierpayrnent dcterntined

IAX APPEATS

Tax Appeal Petitions

u Tu appeal a tax assssmcnt or denial of a refund request the taxpayer must file a taxrlppeal
Petition with tlic 13oroufih oi Media 71ae petition must be rrrailed or delivered to the attention of
the Sccretiry of the FicrrcughCouncil vfBarvugh ofIvlcdia at the folloufiing address

o FIax Appeal Yctitions requesting a refund rnust he filed with the time set forth above under Tax
Overpayment Refunds

Tax Appeal Petitions appeal a tar assessment or notice of underpayment must be filed witl2in 9U

days after the date ofthe tax assessment or undcrlaymcnt notice

Regulations regarding ctrc forrtl and content ofpetitions as well as practice and procedure for tax

appears may be obtained in person or by rnailing it request to the above address yr by calling the
Borough offices at16l5665210 during the hours ofaUUant to 4UU pm on any weekday
other than holiday

Laccisicn

A decision wdl be issued onIax Appeal Petitions within 6U days after receipt of a complete and

accurte petition

If the petition was complete and accurate when filed the failure to render a decision within 6U
days will result in the petition being deemed approved

APgeals to Court

u Any person agrieved by a dec7sivn of the Borough who has a direct interest in tttr decisiem Kati
the rilllt to appeal to the llelaware Cauruy Coup vfCvmmon Pleas

o Appals to court must be riled witrLlrc court within 3U days afro the drte of the Borough adverse
deciicsn



ENEOI2CIIvlFNTIROCEDURIS

Depending cm thet7eciFtax involved and the specific circutnstances if a taxpayer has not paid a tcLX

liability determined to be due or which the Borough or its designated collection agent have reason to
believe might be due the f3orouhor itti designated agent rttay pursue addirional enforcement options
including Liut ncx limited to

Inquiry by the Borouhto taxpayer

u An audit of taxpayer records

u The Borough or its designated cullecticm agent may contact the taxpayer and attempt to resolve
the liability tluough payment in full an installment payment plan or compromise

u I7te cmpIoyrttcnt ofprivate collection agencies to collect tte tax

The filittg of a lien against the taxpayer and in some cases against the employer

u The attachment of or rcquirenteru directed to an employer to make reductions in the wags ur

earnings of the taxpayer

u 1tte filing of a suit agautst ttte taxpayerIftrre a district justice nr in the Delaware County Court
cif Common Pleas

o L xccucion aced attachment of taxpayerlartl accounts sale of taxpayer vehicles or ether personal
property or real estate based on a judgment or lien obtained through the foregoing legal
proceedings

u Any additional tax recovery alternative lacrmissihle by any applicable legislarion

TAX INFORIIATIONCONFlLtfN1IALITY

Information gained by the Borough or its designated eollectiun agent as dte rcxult of any audit
rewm rrpurt investigation hearing or verification shall be confidential However confidentiality
will not preclude disclosure for official purposes whether in connection with Iegalproceedings dr

otherwise and will not preclude discosure to the extent required by anyapplicable law

TAXPAYER COMPLIIIU15

if a taxpayer has a complaint about any action relating to taxes in question contplautts should Ic
direcrted to the Chairperson of the Borough Council at P Q Box A Media PA 19Q63 or any odter

person as may be desigttardby the Borough Council to facilitate resolution of the complaint by
working with the appropriate personnel



i30ROUGH OF MEDiA

lNIO1tA1TIU1RQUES1Titi1ErXIENSiON PROCEDURENO11CE

Under Pennsylvania Law 53 PS Section 844 Act 5d of 1998 you have 3n calendar days
from the mailing data of this information request to respond by

I Providing the Borough of Media or its designated calleetion agent with the requested

information or

2 Requesting an extension oftime in which to provide the requested infrmation Ifyou need

an extension send a written request specifying the reasons forttc extension and facts

supporting those reasons to the following address Borough ofMedia

Reasonable time extensions wi11 he Kranted for goad cause The Borough of Media will notify

you in writingfwircther a tirn extension has been granted IIyour reyuest is granted the Borou i

ofMedia wiil inform you of the basis for itti denial grad that you must immediately provide the

reyuested infirnlation


