
 

BOROUGH OF MEDIA 
MASS GATHERING PERMIT APPLICATION 

Application Process: 

1. Submit Completed Application, including venue map & application fee of $150.00 to the Media Borough 
Administration Department. 

2. Application will be reviewed and event fee determined based on necessary borough resources for public safety, event 
management and public works. 

3. Applicant will be notified of Mass Gathering Approval /Denial and applicable fees. 
 

 
Organization/Company Name:  
Applicant Name: 
Phone #1                  Phone #2 
Street Address: 
City, State, Zip 
 

a) Event Type and Name: 
b) Day/Date Requested 
c) Set up time request: 
d) Event Start Time   
e) Event Stop Time: 
f) Breakdown time finish:   

 
g) Street where parade/gathering will take place, including the starting point and termination point of public gathering: 

 
 
 

h) Event Description:  Include number of vendors, cars, and equipment (electric, cooking, stages, etc. if applicable) 
 
 
 
 
 

i) Estimated Attendance: 
 

j) Primary contact prior to event: 
k) Phone  #1:                          Cell Phone: 

 
l) Primary On Site contact day of event: 
m) Phone  #1:                          Cell Phone: 

 
n) Alternate contact day of event: 
o) Phone  #1:                          Cell Phone: 

 
 



 
 

 
 

p) Highlight the attached map of the proposed event venue. 
q) Submit for fee calculation and approval. 
r) If approved sign off on event requirements. 

 
 

s) Signature of Applicant: 
t) Date Submitted: 



 
 
 
 
 

 
 



 
 

 
 
 
 

 
Internal Use Only 
 
Please complete by department and initial.  Include time or overtime estimated. 
 
Security Needs: 
 
 
 
 
 
Highway Needs: 
 
 
 
 
 
Assigned Borough Onsite Coordinator: 
 
 
 
FEE Analysis: 
 
 
 
 
Event logistics checklist: 
 
___ # _____ Borough Event Lead/Captain 
___ # _____ Security/Safety Personnel 
___ # _____ Highway Personnel 
___ # _____ Sawhorses   
___ # _____ Portapotties 
___   _____  Parking Restrictions Notifications 
___   _____  Applicant Responsibility Document 

� Borough codes for fire/safety/litter 
� Completed and signed contract/application. 


